By-Laws

ARTICLE I. Name

This Association shall be called the Manchester Woman’s Club.

ARTICLE II. Object

Its object shall be to promote the ethical, social and intellectual interests of its members and the community.

ARTICLE III. Membership and Dues

Section 1. Each Candidate for membership must be sponsored in writing by the three members who recommended her. The new member to be notified by the Corresponding Secretary Membership Chair and invited to attend the next meeting for presentation. The sponsors shall be responsible for her introduction to club members. Dues of new members are payable upon receiving notice of election. Dues of members enrolled at the March or April Executive Board meetings shall be credited to the following fiscal year.

Section 2. Club membership shall be unlimited.

Section 3. The annual dues shall be $30.00.

Section 4. All dues are payable in advance on or before the Annual Meeting. On June 10th the Treasurer will send a bill to those who have failed to remit. Unless such dues are paid on or before August 1st, such members may be dropped from the rolls without further notice. The Treasurer shall furnish the Executive Board at its first meeting held after August 1st, a list of members in arrears. A member who files her resignation in writing on or before the first meeting of the Executive Board held after the Annual Meeting shall not be in arrears for current dues.

[bookmark: _Hlk194920662]ARTICLE IV. Officers and Their Duties

Section 1. The officers of the Club shall be a President, a first Vice-President, a second Vice-President, a Corresponding Secretary, a Recording Secretary, a Treasurer, and an Assistant Treasurer. These officers with six Directors shall constitute the Executive Board and shall have charge of the affairs of the Club.

Section 2. The President shall preside at all meetings of the Club and Executive Board and shall be a member ex-officio of all committees except the Nominating Committee.

Section 3. In the absence of the President, a Vice-President in the order of office shall perform the duties pertaining to the office of President.

Section 4. The Recording Secretary shall keep a record of all meetings of the Club and the Executive Board, shall read the minutes of the preceding meeting for correction and approval, and shall present a report at the Annual Meeting.

Section 5. The Corresponding Secretary shall conduct all correspondence, shall send notices of Special and Executive Board Meetings, shall notify new members of election, shall make a report at the Annual Meeting and shall perform all other duties pertaining to the office.


Section 6. The Treasurer shall receive all money; shall keep a strict account thereof; shall make deposits in the name of the Club; shall pay all bills. She shall present a report at the Annual Meeting.


 ARTICLE V. Meetings

Section 1. Regular Meetings on the third Tuesday of the months of September, October, November, February, March, April, May. There shall be no regular Club meetings in the months of December and January. Should these dates in any way conflict with National holidays or school vacation weeks, the President of the Club, with the consent of the Executive Board, may set another date within the same calendar month for the meeting.

Section 2. The Annual Meeting shall be held on the third Tuesday of May for the purpose of electing officers and receiving reports.

Section 3. Special meetings may be called at the request of the President and three members of the Executive Board or at the written request of nine members of the Club. The purpose of the meeting shall be stated in the call, which shall be sent out one week before the meeting.

Section 4. A member may bring guests to any meeting except the Annual Meeting.

Section 5. Twenty members shall constitute a quorum of the Club.

ARTICLE VI. Nominations and Elections
Section 1. There shall be a Nominating Committee consisting of three members, one of whom rotates off at the end of each year. It shall be the duty of this Committee to present at the Regular meeting preceding the Annual Meeting a complete list of Officers, Directors, a member of the Nominating Committee, an Auditor and a member of the Scholarship Committee all to be voted upon by the Club by ballot by a show of hands at the Annual Meeting. Other nominations may be made by any member from the floor at the Annual Meeting. All Officers and Directors elected, except the member of the Scholarship Committee, shall take office at the close of the Annual Meeting.

Section 2. The Officers and Auditor shall be elected for one year and may be re-elected at the expiration of their term of office. Two directors shall be elected for a term of three years. No one except the Treasurers shall serve in any one position more than three consecutive years but may again be eligible for the same office after the intervention of one year.

Section 3. Vacancies which may occur in the Executive Board before the middle of the Club year shall be filled by the Nominating Committee. Those which occur after January 1st shall be filled by the Board.
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ARTICLE VII. Executive Board and Committees

Section 1. The Executive Board shall consist of the Officers of the Club and six Directors, two of whom shall be elected each year.

Section 2. The Executive Board shall meet at the call of the President. Six members shall constitute a quorum.

Section 3. It shall make recommendations to Club Members about the business of the Club and any unusual disbursements.

Section 4 - The Executive Board shall appoint the Chairmen members of all Standing Committees (except as otherwise authorized) not later than the first meeting of the Board following the Annual Meeting.

Section 5. There shall be the following Standing Committees: Membership, Ways and Means, Publicity, Scholarship and such other Committees as the Executive Board may establish. They shall report to the Board at least once annually.

Section 6. The Scholarship Committee shall consist of three members, each of whom shall serve three years. One member shall be retired annually after school graduation and replaced by a newly elected member. The senior member in terms of service shall become Chairman.

[bookmark: _Hlk194920457]Section 7. The Chairman of the Membership Committee shall be chosen from among the Directors, other members of the Committee to be chosen from the membership of the Club. The Membership Chairman shall present to the Board the names of applicants and their sponsors and invite new members to attend the next meeting for presentation.

Section 8. The President shall appoint the Parliamentarian.

ARTICLE VIII.

On all money-raising events, all expenses will be deducted from gross profit on each event.

ARTICLE IX.

The rules contained in Roberts Rules of Order Revised shall govern this Club in all cases to which they are applicable, and in which they are not inconsistent with these By-Laws.

ARTICLE X.

These By-Laws may be amended by a two-thirds vote of members present and voting at any regular meeting of this Club, provided the proposed amendment has been presented in writing at the previous regular meeting.
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